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Workshop Proposer Workshop Proposer

Workshop Idea

Complete pre-
proposal form by

July 16, 2019.
Send to WEF
Committee

Liaison

Begin working on
full proposal. Read

guidance
documents to
understand

workshop scoring

Send draft proposal
with signed facilitator
confirmation forms to

WEF Committee
Liaison by October 15,

2019

Collect signed
facilitator

confirmation
forms

Incorporate
feedback from

WEF Committee
Liaison into full

proposal

Send final full
proposal form to
WEF Committee

Liaison by
November 5,

2019

Send final full
proposal and

facilitator
confirmations to

mlinder@wef.org by
November 13, 2019 Submitted Workshop

Proposal

Pre-
Proposal

Form

Full-
Proposal

Form

Interactive
Session

Guidance
Document

Scoring
Matrix

Facilitator
Confirmat
ion Forms
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WEF Committee Liaison WEF Committee Liaison

Review pre-
proposals

Provide feedback
to Workshop
Proposer by

August 12, 2019

Review draft
proposal and

submit comments
to Workshop
Proposer by

October 29, 2019

Circulate final
proposals within
WEF Committee

to get final
Committee

endorsement

Complete final
sponsorship

forms for WEF
Committee Chair

to sign

Committee
Sponsors
hip Form
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ir WEF Committee Chair WEF Committee Chair

Sign final
sponsorship forms

and send to
mlinder@wef.org by
November 13, 2019

Email Workshop
Proposer with
notification of

Committee
endorsement


